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      Date:
 Personnel Transaction Approval Sheet
CUPA Code: 
Nature of Action:
(  Appointment/Hire
(  Salary Change
(  Hourly Appointment



(  Separation
(
Promotion
(  Transfer



( Classification/Change
(  Leave of Absence
(  Return from Leave




Name:

                                                            S.S. No.:  
	To be completed for new employee only

Address:                                                                                                                           Date of Birth:       

                                                                                                                                          Race:  


                                                                                                                                          Sex:                                                                                                                                     





Education:



     Highest Degree
         College/University
        Year


      Major

Retirement Information:
Is he/she a member of a Louisiana Retirement System?        (   Yes  (    No


                               Is he/she retired from a Louisiana Retirement System?         (   Yes  (    No



From:


                       To:

Campus
                                                                                      



Division/Department


Position Title

Academic Rank


Position Number

Account Number


Budget Page & Item No.

Salary

Effective Date:  From                                   To



From    

        To 
	Job Status:



(
00 - not applicable
     (
08 - civil service/classified                    (
 15 - tutors                                               
                         (    01 - 9 month faculty
     (
09 - temp. faculty 1 semester               (
 16 - restricted 


(
04 - 12 month faculty
     (
10 - temp. faculty  1 acad. year            (
 17 - hourly

                    (
05 - academic support 9 month
     (
11 - temp. unclassified staff                 (
 19 - administrator with rank

                         (
06 - academic support 12 month    (
12 - grants - 9 months                          
                         (
07 - unclassified staff                       (
13 - grants - 12 months                        



Reason for Transaction:
Availability of Funds


______________________________________
__________


  Assistant Vice Chancellor for Financial Services
      Date


______________________________________
__________


     Vice Chancellor for Business & Admin. Affairs
Date

Recommended:

_______________________________________
_________





Supervisor/Division Dean

Date





_______________________________________
​​​​​​​​_________




      Executive Dean/Assistant Vice Chancellor

Date




_______________________________________
_________



           Vice Chancellor for Academic Affairs

Date





                         Or





Vice Chancellor for Workforce Development






              (when appropriate)










Approved:



_______________________________________
_________
  




Assistant Vice Chancellor for Human Resources

Date          
_______________________________________ _________     











                                 Chancellor


        Date








                              Form 2100/001A (8/11)

















































































































































































































