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Vehicle Rental Request Form


Today’s Date 

Name 
  
 

Title
Division/Dept
I request Delgado’s Controller’s Office to reserve a vehicle rental on my behalf for authorized business travel, and I provide the following required information:

My Information:

Home Phone*
Daytime/Cell Phone  
 
*Note: Enterprise bases employee accounts on home phone numbers.


Delgado Email**
**You will receive an email confirmation from Enterprise when rental has been processed.


Driver’s License #





 Exp. Date
Travel Information:

Dates/Times Vehicle is Needed: 

Address of Preferred Enterprise Location:



Choose One:           I will pick up the vehicle at the Enterprise location.                        



I request to be picked up at this address:

Note: Pick up times may be limited to Enterprise location’s hours of operation.
Other Instructions:

****This form must be submitted to Controller’s Office at least two (2) work days prior to travel. Send as EMAIL attachment to rparis@dcc.edu, or FAX form to (504) 361-6728.**** 
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